NEWS RELEASE TEMPLATE
Courtesy of the Washington State Department of Health

The purpose of a news release is to provide media with news about your organization.  You might use a news release to announce the release of a new report, publicize an upcoming event, or provide new information about a program, issue, or other topic of importance to your organization. News releases should be used only when you have real news.  Use this template as a guide for developing your own news releases.  Use the format provided. If any of the sections do not fit your topic, just delete them and add your own sections as needed.
[Contact Information]

Name

Phone

Email

NEWS RELEASE

[date]

Use the date of release to media

[Headline]

Your headline should capture the essence of your news to give media a “handle” for what information will be in the news release.

[YOUR LOCATION]—[lead sentence]

Your lead sentence is critical.  You need to succinctly summarize the key elements of your news.  Some examples:

· SNOHOMISH COUNTY, WA --- A dead crow found in Snohomish County has tested positive for West Nile Virus (WNV), according to local health officials.

· KING COUNTY, WA --- Now is the time for families in King County to prepare for going back to school, and Public Health - Seattle & King County recommends that the best place to start is by making sure that all of your child's immunizations are up to date. 

· OLYMPIA, WA --- Several Walla Walla residents are being treated for possible exposure to rabies after confirmation of the first case of rabies in a cat in Washington state since 1976.

· ATLANTA, GA --- The Centers for Disease Control and Prevention (CDC) today released new guidelines that advise the use of alcohol-based handrubs to protect patients in health care settings.

more- [indicates more pages follow]

[supporting quote]

Use a quote in your second or third paragraph to support your news and to convey some key messages.  The person quoted should be a leader or expert on the topic.  Some examples:

· “The chance of human infection is very low --- less than one percent of people who are bitten by an infected mosquito will become severely ill,” said M. Ward Hinds, MD, MPH, head of the county’s health department. “We knew that West Nile Virus would arrive in western Washington, it was only a matter of when,” he said.

· "This campaign will help more residents access this model program which offers culturally-sensitive diabetes education and services," said King County Executive Ron Sims.

· "Fortunately in Washington, rabies among both humans and animals is extremely rare, but it is still a very frightening illness to many people," said Dr. Jo Hofmann, Department of Health Communicable Disease Epidemiologist. "But rabies in humans can be prevented if treatment begins soon after exposure."

· "Clean hands are the single most important factor in preventing the spread of dangerous germs and antibiotic resistance in health care settings," said Dr. Julie Gerberding, director of the CDC. "More widespread use of these products that improve adherence to recommended hand hygiene practices will promote patient safety and prevent infections."

[more information]

The following paragraphs should provide important supporting information.  Your news release should be one to two pages, no longer.  Sometimes a second quote can be used to convey additional key messages or to incorporate a second person’s perspective.

About [organization]

 [insert mission or brief description of organization].

An Example:

· The Spokane Regional Health District is always working for a safer and healthier community.  As the region’s public health leader and partner, we are committed to excellence through innovative programs, community partnerships and a fundamental dedication to promote and protect the health of all Spokane County residents.
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# [indicates end of release]

